
Word Assignment - Randomized Controlled Trial 
 

Before You Begin 

A Word document has been created so you do not have to type as much.   You are to download this 

document at the following link:   http://csus4.com/word/randomizedcontrolledtrial-unformatted.docx    

This may not download correctly with Safari or Edge, so use Google Chrome browser to open 

it.  In Chrome, right-click the link and choose Save link as. If it says it can't be downloaded securely, click 

the up arrow, and choose "Keep."       

The Assignment  

Using the desktop version of Microsoft Word, edit the document you downloaded above.   Use the 

following instructions.   Note: this is a Word document and you will need the desktop version of Word 

on your computer to complete the assignment.   The finished document is shown at the end of this 

assignment.  

1. Open the document and save it as yourname - Randomized Control Trial 

2. Change the document spacing to "Open"    To do this, click on the Design tab, click Paragraph 

Spacing and Open. 

3. Make these paragraphs into a bulleted list  

• Your friend tells you she used a diet product and lost 20 pounds 
• You hear on Facebook that a lot of people who lived in a certain part of town got cancer. 
• You watch the news and it seems illegal aliens are committing more crimes than 

everybody else 
• Two of your neighbors have won the lottery so you’re convinced the odds are in your 

favor! 
4. Use Title style for the first paragraph, "Don’t be a PutzHead.  Ask for the Randomized Control Trial!" 

5. Insert the placebo picture shown in the finished document (see the end of this document).  To do 

this, click the Insert tab, click Pictures, then Online Pictures and enter the search term “placebo”  

and be sure you are  using only pictures from the Creative Commons (the “Creative Commons”  

contains pictures which are licensed for public use).    See the two following screenshots.   You 

should be able to find the picture as  shown in the finished document.  However, if it is not there, 

you may substitute another picture from the search. 

http://csus4.com/word/randomizedcontrolledtrial-unformatted.docx


 
 

  
 

 

6. Resize and wrap the text around the placebo picture as shown in the finished document. To do this, 
after selecting the picture, use the Picture Format tab and WrapText. Then use the corner sizing 
handles to change the size.  See the screenshot below.  



  
7. Add Drop Shadow, Rectangle picture style to the picture.   To do so, you first click on the picture to 

select it, then you will see Picture Format.  Use your mouse to move over the various picture styles.  
See following screenshot)  

 
 

8. Document the source of your picture by adding the following line to the end of your document (this 
indicates the picture was used by permission under the Creative Commons licensing 3.0) 
 

"placebo" is licensed under CC BY 3.0  
 

9. Make the word “placebo” a link to the following website:   

http://le-gerar.blogspot.com/2013/07/le-placebo-comme-une-hypothese.html  



10. Insert a picture of you at the beginning of the document with your hand on the side of your head 
(similar to that in the finished document).   To insert a picture, click the Insert tab, click Pictures and 
then select either This Device or Online Pictures, depending on where you have your picture. See 
the following screenshot. 

 
11. Resize and wrap the text around the picture as shown in the finished document.  Format the picture 

by adding the Soft Edge Rectangle picture style.   
12. Insert the following at the end of your document and then format it by making the font Times New 

Roman, 12 point, and making Lamar State College – Port Arthur a link to lamarpa.edu.  Change line 

spacing, remove extra spaces, and right align to format as shown in the final document.  Alignment 

and line spacing can be changed in the Paragraph group in the Home tab.   See the screenshot 

below.  

 

 



 
13. Insert a blank, three column footer.  You do this by clicking the Insert tab and then  select  Footer 

and Blank (Three Columns) 

 
14. Edit the footer to add your name on the left, the page number and number of pages in the middle 

and, the date on the right (see the final document).   To insert page numbers in a footer:   Double 

click the footer and you’ll see the Header and Footer Tools and the Design tab.  Select Document 

Info, then Field, scroll down and select Pages (this will be for the current page number).  Insert the 

total number of pages by repeating the process but select Numpages for document's total pages. 

(i.e., select Document Info, then Field, scroll down and select  Numpages).    So each page would 

display something like Page 3 of 5, depending on the page and how many pages there are in the 

document.     You do something similar for the date.  The screenshot below shows how to submit 

the date.  



 
15. Change the margins to Narrow (click Layout tab then Margins) 

16. Add a dark green, shadow page border with a 1½ pt width to the entire document.   To do so, on the 

Home tab, click downward arrow next to the Borders button, then Borders and Shading, then Page 

Border, then select Shadow and then select the color and the width. It should apply to the whole 

document (every page).   See the following screenshots. 

 



 
 

17. Use the Find and Replace feature of Word and replace all occurrences of Plexicatumus with 

Serendipity.  To do this, on the Home tab,  click Replace, then enter the information for Find What 

Replace with  and then click  Replace All  (see the following screenshot)

  
18. To the right of the 2nd paragraph, insert a Facet Quote Text box as shown and insert and size the 

text as shown.  Note: some users may not have Facet Quote txt box.  If so, substitute an appropriate 

text box.   To insert a text box, click the position in the document where you want the text box. 

Then, click the Insert tab, then Text box and then select the desired text box (see the following 

screenshot).  Add the text you want in the box and then move and size the box as necessary as 

desired.  



 
 

19. Fix any misspelled words 

20. Save the document as yourname - Randomized Control Trial 

Submitting the assignment 
Upload the yourname - Randomed Control Trial document to Blackboard for the assignment Word 

Assignment - Randomized Controlled Trial. 



 
 
 



 
 


